
IT IS EXPECTED THAT A QUORUM OF THE PERSONNEL COMMITTEE, BOARD OF PUBLIC WORKS, PLAN 
COMMISSION, WILL BE ATTENDING THIS MEETING; (ALTHOUGH IT IS NOT EXPECTED THAT ANY OFFICIAL ACTION 
OF ANY OF THOSE BODIES WILL BE TAKEN)

 
CITY OF MENASHA 

Administration Committee 
140 Main Street, 3rd Floor Council Chambers 

July 2, 2007 
 

5:00 PM 
 

AGENDA 
 
 

 

Back Print 

I. CALL TO ORDER  

A. Call to Order  

II. ROLL CALL/EXCUSED ABSENCES  

A. Roll Call  

III. MINUTES TO APPROVE-MINUTES & COMMUNICATIONS TO 
RECEIVE

 

 Minutes to approve:  

A. Administration Committee, 6/18/07  

Attachments 

IV. DISCUSSION  

A. R-13-07 - A Resolution Pertaining to Payment of the Interest for the Steam Utility 
(Presentation by Carol Wirth-RBC Capital Markets)

 

Attachments 

B. Update on Steam Utility Project and Water Treatment Plant. (Discussion Only)  

Attachments 

C. City of Menasha Electronic Communications & Information Technology Policy 
(Recommendation of IT Steering Committee)

 

Attachments 

D. Substitute Amendment 1 to O-12-07 - An Ordinance Relating to Signs.  

Attachments 

E. Accounts payable and payroll for 6/21/07-6/28/07 in the amount of $767,089.26.  

Attachments 

V. ADJOURNMENT  

A. Adjournment  

 
 
“Menasha is committed to its diverse population.  Our Non-English speaking population or those with disabilities are invited to 
contact the MenashaCityClerk at 967-3600 24 hours in advance of the meeting so special accommodations can be made.”



 
CITY OF MENASHA 

Administration Committee 
140 Main Street, 3rd Floor Council Chambers 

June 18, 2007 

 
MINUTES DRAFT  

 
 
 

 Back  Print  

I. CALL TO ORDER  

A. Call to Order  

 

Motions 

Motion Type Motion Text Made By Seconded By Motion Result

Meeting called to order by Chairman Wisneski at 7:46 p.m. 

II. ROLL CALL/EXCUSED ABSENCES  

A. Roll Call 

 

Motions

Motion 
Type

Motion Text Made By Seconded By Motion Result

PRESENT: Ald. Hendricks, Michalkiewicz, Chase, Merkes, Taylor, Wisneski, Pack.

EXCUSED: Ald. Eckstein.

ALSO PRESENT: Mayor Laux, CA/HRD Brandt, PC Stanke, DPW Radtke, CDD Keil, 
C/T Stoffel, PRD Tungate, MUGM Young, Clerk Galeazzi and the Press.

III. MINUTES TO APPROVE-MINUTES & COMMUNICATIONS TO 
RECEIVE

 

 Minutes to approve:  

A. Administration Committe, 6/4/07 

 

Motions

Motion 
Type

Motion Text Made By
Seconded 
By

Motion 
Result

Move
to approve Administraction 
Committee Minutes, 6/4/07

Alderman 
Michalkiewicz

Alderman 
Hendricks

Passed

Motion carried on voice vote.

IV. DISCUSSION  

A. Update on Steam Utility Project and Water Treatment Plant. (Discussion Only) 

Motions

Motion 
Type

Motion Text Made By Seconded By Motion Result

MUGM Young reported on the Steam Utility Project: The #4 Boiler is down for 
maintenance. They are mixing the coal received from the new vendor with the coal 
from the old vendor to use up the current supply of coal. The vibratory feeder will be 



 

removed from the coal unloading building. The noise issue was looked at on June 13 
by a consultant. He will come back with a recommendation. A draft of the workout plan 
is expected by the end of the week. Dresser Rand is working on the #5 turbine 
generator. There was some damage to the rotor so it was shipped to Chicago for 
repairs. The turbine outage will take more than the original 16 days anticipated.

Water Treatment Plant: The ash silo is almost completed. The ultra-violet light will be 
installed soon. Staff is now focusing on implementing all the control system equipment. 
Broad Street is dug up and work is being done on underground piping. The lake 
circulation project is running slower than expected. They are having issues with the 
installation of pipes.

B. License:  “Class B” application of BDD&G Holdings of Appleton, d/b/a Germania 
Hall, Lori Masiak Agent, for the premises at 320 Chute Street for the 2006-2007 
licensing year.  

 

Motions

Motion 
Type

Motion Text Made By Seconded By Motion Result

Clerk Galeazzi reported final inspections have been completed by the Fire Dept., 
Health Dept., and Building Inspectors and they give their approval to issue a liquor 
license.

C. License: Renewal "Class B" application for BDD&G Holdings of Appleton, d/b/a 
Germania Hall, Lori Masiak, Agent for the premises at 320 Chute Street for the 
licensing year July 1, 2007-June 30, 2008.  

 

Motions

Motion Type Motion Text Made By Seconded By Motion Result

No Questions or Discussion.

D. Disposal of  Obsolete Computer Equipment (Donate to WI Dept. of Corrections).  

 

Motions

Motion Type Motion Text Made By Seconded By Motion Result

No Questions or Discussion.

E. 2007 Wisconsin Wins Memorandum of Understanding between Winnebago 
County Tobacco Free Coalition and Menasha Police Department.  

 

Motions

Motion 
Type

Motion Text Made By Seconded By Motion Result

PC Stanke reported the Police Dept. agrees to accompany/follow the WI Wins team 
during the compliance checks. The Police Dept. may issue a citation to the vendor(s) 
who illegally sell tobacco to the minor immediately following the transaction.

F. Accounts payable and payroll for 6/7/07-6/14/07 in the amount of $2,183,810.87.  

 

Motions

Motion 
Type

Motion Text Made By Seconded By Motion Result

Ck. #12821-Schweitzer's Catering-$369-69 - crossing guard dinner. Ck. #12861-
Chubb Recovery-$2,562.24 - payout on claim against the City involving City vehicle. 
Ck. #12898-Menasha Utilities-$72.36 - final bill for gatehouse property. Ck. #12905-
Michels Materials-$1,690.28 - stone for Natures Way.

V. ADJOURNMENT  



A. Adjournment 

 

Motions

Motion 
Type

Motion Text Made By
Seconded 
By

Motion 
Result

Move
to adjourn at 8:00 
p.m.

Alderman 
Michalkiewicz

Alderman 
Pack

Passed

Motion carried on voice vote.

Respectfully submitted by Deborah A. Galeazzi, City Clerk



 
 
 

RESOLUTION R- 13 - 07 
 

A Resolution Pertaining to Payment of the Interest for the Steam Utility 
 
 
Introduced by Mayor Laux 
 
 
 WHEREAS, the City of Menasha has created a steam utility; and  
 
 WHEREAS, the Steam Utility is obligated to make a payment of $871,305 for 
 interest due on the 2005 Revenue Bond Anticipation Notes, 2006 Revenue Bond 
 Anticipation Notes and 2006 Note Anticipation Notes; and  
  
 WHEREAS, a Steam Utility Reserve Fund was established in 2005 that can 
 be used to make transfers to the Steam Utility Improvement Fund, 
 Operations and Maintenance Fund or the Special Redemption Fund, all as 
 established by the Bond Resolution, and to remedy any deficiencies in such 
 funds; and  
 
 WHEREAS, there are sufficient funds in the Steam Utility Reserve Fund to make 
 the $871,305 interest payments due September 1, 2007; and 
 
 WHEREAS, there are not sufficient revenues currently being generated and on 
 deposit in the Special Redemption Fund to make the September 1, 2007 interest 
 payments; and 
 
 WHEREAS, the Menasha Electric & Water Utility Commission has unanimously 
 approved using funds from the Steam Utility Reserve Fund to make the 
 September 1, 2007 interest payment of $871,305; 
 
 NOW THEREFORE BE IT RESOLVED by the City of Menasha Common Council 
 with the Mayor concurring that the Menasha Electric & Water Utility shall use 
 funds on deposit in the Steam Utility Reserve Fund to make the September 1, 
 2007 interest payment of $871.305. 
 
 Passed and approved this ______________day of July 2007. 
 
 
 
 _____________________   __________________________ 
 Joseph F. Laux, Mayor   Deborah A. Galeazzi, City Clerk 
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̈̈  Jerry Sturm, Plant Manager  Menasha Utilities 

̈̈  Donald Voogt,  P.E. , Project Manager McMahon Associates, Inc. 

̈̈  Rodney Manthey, On-Site Rep.  McMahon Associates, Inc. 

̈̈  Darin Garbisch, Project Manager  C.D. Smith Construction Co., Inc. 

̈̈  Bill Schmitz, Superintendent  C.D. Smith Construction Co., Inc. 

̈̈  Dave Walczak, Owner   Argo Contracting, Inc. 

 

 

̈̈  Installation of the GAC contactor underdrain was completed. 

 

̈̈  The soda ash silo, pump skid and control panel were delivered and installed. 

 

̈̈  Perimeter roof flashing, and some gutters and downspouts, were installed. 

 

̈̈  Roof gravel was installed on most of the new Treatment Building. 

 

̈̈  Filter and contactor inlet weirs were installed. 

 

̈̈  Most large diameter process piping was completed.  Work continues on 

small-bore piping and utility water piping. 

 

̈̈  Electrical conduit, control wiring and lighting/receptacle wiring has progressed. 
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  (continued) 

 

̈̈  The Main Control Panel was delivered and installed.  Local control panels 

were also installed. 

 

̈̈  Interior painting in the Filter Room and GAC Contactor Room was started. 

 

̈̈  The Canal Recirculation System Contractor excavated for the pump structure 

and set up his excavation dewatering system. 

 

̈̈  The Utility Subcontractor has finished installation of the 10-inch water main 

on Broad Street. 

 

̈̈  All decorative roof-top railings have been installed. 

 

The following table indicates the status of several major construction categories: 

 

̈̈  Exterior Water Main Installation..........................40% Complete 

̈̈  Filter Process Equipment..................................100% Complete 

̈̈  Filter Media ...........................................................0% Complete 

̈̈  GAC Contactor Equipment ...............................100% Complete 

̈̈  GAC Media ...........................................................0% Complete 

̈̈  Masonry ..............................................................95% Complete 

̈̈  Process Piping & Valves.....................................80% Complete 

̈̈  Building Roof Deck .............................................95% Complete 

̈̈  Building Precast................................................100% Complete 

̈̈  Doors & Hardware ..............................................50% Complete 

̈̈  HVAC..................................................................80% Complete 

̈̈  Plumbing.............................................................90% Complete 

̈̈  System Air Piping ...............................................65% Complete 

̈̈  Chemical Piping..................................................10% Complete 

̈̈  Chemical Storage Building Structural ...............100% Complete 

̈̈  Roofing ...............................................................80% Complete 

̈̈  Interior Painting...................................................15% Complete 

̈̈  Process Pump Installation ................................100% Complete 

̈̈  Electrical Lighting................................................40% Complete 

̈̈  Electrical Motor Wiring........................................10% Complete 

̈̈  Control Panel Installation....................................80% Complete 

̈̈  MCC Wiring ........................................................30% Complete 

̈̈  Control Wiring .....................................................50% Complete 

̈̈  Canal Recirculation System / Structures ............25% Complete 

̈̈  Canal Recirculation System Piping.......................0% Complete 
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̈̈  Engineer answered Requests For Information (RFI’s) from the Contractor, 

and issued Construction Bulletins (CB’s), as the need arose and as 

requested by the Owner. 

 

̈̈  McMahon Associates, Inc. continues to have a resident observer on-site. 

 

 

̈̈  Mechanical work will include extending chemical feed lines, sample lines, 

utility water and compressed air piping. 

 

̈̈  Work will continue on finishing the roofing above the Soda Ash Room and 

perimeter gutters and downspouts. 

 

̈̈  Electrical work will include motor wiring, instrument/control wiring, and lighting 

installation. 

 

̈̈  Painting will continue throughout the plant interior. 

 

̈̈  Baring unforeseen road blocks, the Canal Circulation System Contractor 

plans to install the complete piping and pumping system. 

 

̈̈  The 30-inch finished water line on Broad Street is expected to be installed.   

 

Favorable weather has allowed roofing to progress efficiently. 

 

Work space congestion inside the new plant remains a challenge. 

 

Painting activities inside the new Plant limits trade work in some areas. 

 

The Canal Circulation System Contractor has encountered very unfavorable 

conditions, with buried rubble, unknown gas lines and unforeseen pipes, making 

dewatering and excavation very difficult.   
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There were seven Change Orders initiated this past month: 

 

̈̈  Add Roof Drains & Storm Piping 

For Runoff From Old Filter Building ...............................................+ $5,052 

̈̈  Add 30-inch Tee in Finished Water Line For Future Extension .....+ $7,808 

̈̈  Relocate Transformers In MCC Room ..........................................+ $1,984 

̈̈  Add Electrical Work For Five New Chlorine Residual Analyzers .+ $14,227 

̈̈  Revise UV Reactor Cooling Piping .................................................- $1,310 

̈̈  Add Mechanical Work For Five New Chlorine Analyzers ..............+ $4,534 

 

Subtotal........................................................................................+ $32,295 

̈̈  Add Main Control Panel Components ...........................................+ $2,054 

 

TOTAL .........................................................................................+ $34,349 

 

The beginning contingency for this project was $513,800.  The remaining 

contingency is $439,124.  Please refer to the attach graph of projected 

contingency versus actual. 

 

̈̈  Contingency Management Graph 

̈̈  Construction Progress Photos 
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MENASHA UTILITIES

Water Treatment Plant Construction

C.D. Smith Construction Contract

Contingency Management
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r Soda Ash System r Sanitary Sewer Connection 

r Roof Gravel Installation r Finished UV Room Roof 
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r GAC Contactor Piping r Local Control Station Installation 

r GAC Contactor Room Painting r Utility Water Piping 
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r Canal Recirculation Project Site 

r Installing Sheeting 

For Canal Recirculation Pump Station 
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City of Menasha 

Electronic Communications & Information Technology Policy 

 

I. Electronic Communications 

 

To better serve our citizens and give our workforce the best tools to do their jobs, the 

City of Menasha (“City”) continues to adopt and make use of new means of 

communication and information exchange.  This means that many of our employees 

have access to one or more forms of electronic media and services, including (but not 

limited to) computers, e-mail, telephones, cellular telephones, voice mail, fax 

machines, external electronic bulletin boards, on-line services, the Internet, and the 

World Wide Web. 

 

The City of Menasha encourages the use of these media and associated services 

because they are valuable sources of information.  However, all employees, and 

everyone connected with the City, should remember that electronic media and 

services provided by the City are the sole property of the City of Menasha, and their 

purpose is to facilitate and support City business.  The City expects all electronic 

communication use to demonstrate the same level of ethical and professional manner 

as required in face-to-face or written communications. 

 

This policy cannot lay down rules to cover every possible situation; however, the 

purpose of this policy is to express the City’s philosophy and set forth general 

guidelines to ensure the proper use of the City of Menasha’s electronic 

communications.  By adopting this policy, it is the City’s intent to ensure the 

electronic communication systems are used to their maximum potential for business 

purposes and not used in a way that is disruptive, offensive to others, or contrary to 

the best interest of the City.  

 

The City encourages the use of electronic communication to: 

• Communicate with fellow employees, citizens, elected officials, and other 

individuals regarding matters within an employee’s assigned duties; 

• Acquire information related to or designed to facilitate the performance of 

regular duties; and 

• Facilitate performance of any task or project in a manner approved by an 

employee’s supervisor. 

 

Access & Personal Use:  Each department supervisor shall determine which 

employees in their department shall have access to the various media and services, 

based on business practices and necessity. It s understood that the Police Department 

may need to have access to various websites that would otherwise be prohibited by 

this policy. The policy shall not prohibit the legitimate use of City computers or the 

access to websites used in conjunction with Law Enforcement activities. It is required 

that authority be given to any Police Officer needing to use City computers for 

legitimate law enforcement activities prior to that use. Such authority shall be given 

by a Supervisory Lieutenant, the Operations Lieutenant, Investigations Lieutenant or 
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the Chief of Police. Such authorization shall be documented by the Supervisor and 

need not be reported to the Information Technology Manager. 

 

Chat Rooms:  Employees may not access and/or speak on behalf of the City of 

Menasha in news groups or chat rooms unless authorized by the department 

supervisor.  Use of e-mail and/or the Internet does not ensure confidentiality and the 

City of Menasha has software that can monitor and record Internet use. 

 

Hardware – Software Applications:  The City has established a platform of 

software and hardware that meets the needs of the department and the City.  

Therefore, employees are not allowed to add, modify or delete any hardware and/or 

software without the express consent of the systems administrator.  This includes any 

software packages, games, screensavers, etc.  Violation of this provision will result in 

loss of electronic privileges, and/or discipline, up to termination of employment. 

 

Personal Use:  The City allows limited, occasional use or incidental personal use of 

electronic communications systems during lunch and breaks, or immediately before 

or after normal business hours, subject to the following conditions and restrictions.  

Personal use must not: 

• Involve any prohibited activity (see Prohibited Activities.); 

• Interfere with the productivity of the employee or his/her co-workers; 

• Consume system resources or storage capacity on an on-going basis; or 

• Involve large file transfers or otherwise deplete system resources available 

for business purposes. 

  

Confidentiality/Public Record:  Use of e-mail and/or the Internet does not ensure 

confidentiality.  The City of Menasha has software that can monitor and record 

Internet use.  Electronic mail falls within the definition of a public record and, as 

such, can be requested as an open record.  Any information that is requested or sent 

by any employee is stored and can be retrieved, even if the user denotes it as 

classified or personal in nature, or deletes the information at the site.  Therefore, 

remember when utilizing electronic communications, there is no guaranteed right to 

privacy; inappropriate, unprofessional, illegal activities, or confidential information 

should not be forwarded via e-mail or the Internet.  The City retains the right to enter 

the system, and the public has a right to request information off the system. 

 

Anyone receiving an electronic communication in error shall notify the sender 

immediately. The communication may be privileged, confidential and/or exempt from 

disclosure under applicable law.  Such privilege and confidentiality shall be 

respected. 

 

Prohibited Activities:   As a condition of providing electronic access to City 

employees, the City of Menasha places certain restrictions on workplace use of e-mail 

and the Internet.  The following uses of electronic communication are strictly 

prohibited: 
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• The creation, solicitation, and/or exchange of messages or images that are 

offensive, harassing, disruptive, sexually oriented, defamatory, obscene or 

threatening.  This includes offensive or harassing statements or language 

including disparagement of others based on their race, national origin, sex, 

sexual orientation, age, disability, religious or political beliefs.  

Discrimination and/or harassment over computerized systems will not be 

tolerated and constitutes a clear violation of City policy. 

 

• Vandalism is prohibited.  This includes, but is not limited to, any attempt 

to test, circumvent, harm or destroy the data of another user, the network, 

Internet, or any networks or sites connected to the City network.  Attempts 

to breach security codes and/or passwords will also be considered a form 

of vandalism. 

 

• Engaging in illegal, fraudulent, or malicious activities. 

 

• Hacking or obtaining access to systems or accounts than an individual is 

not authorized to use. 

 

• Dissemination, copying, downloading or printing of copyrighted materials 

(including games, articles and software) in violation of copyright laws. 

 

• The creation and/or exchange of advertisements, solicitations, chain 

letters, gambling and other unsolicited e-mail, or any activity in violation 

of local, state or federal law. 

 

• Operating a business, usurping business opportunities or soliciting money 

for personal gain, or searching for jobs outside of the City of Menasha. 

 

• Conducting stock market transactions or operating a stock ticker notice. 

 

• Registration to list servers without proper authorization.  Participating in 

or establishing without administrator’s permission any types of electronic 

bulletin boards, conferencing features, or chat rooms. 

 

• Willful destruction of computer hardware or software, or attempts to 

exceed or modify the parameters of the system is prohibited.  Nothing in 

this policy shall prohibit the Network Administrator from intercepting and 

stopping e-mail messages that have the capacity to overload the computer 

resources. 

 

• Messages should not be read or sent from another user’s account except 

under properly delegated arrangements. 

 

• Sending, altering, reading, deleting, modifying, or copying a message 

belonging to another user without the permission of the originator, or 

attempting to hide the identity of the sender, is prohibited. 
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• The continued usage and/or access to contents of e-mail and/or the 

Internet when an employee terminates or is laid off from employment with 

the City. 

 

Note:  All City policies and procedures dealing with the privacy, misuse of City 

resources, sexual harassment, data security and confidentiality apply to all electronic 

communications usage.  As laws and/or decisions regarding electronic 

communications change, the City reserves the right to change and/or add restrictions 

to e-mail and Internet use. 

 

Monitoring & Security:  The use of electronic communication is a tool for business 

communications, and users have the responsibility to use this resource in an efficient, 

effective, ethical and lawful manner.  All uses of electronic communications are the 

sole property of the City of Menasha.  The City of Menasha has the right to monitor 

any employee’s electronic communications for legitimate business reasons, including 

compliance with this policy and employee performance, and where there is 

reasonable suspicion of activities that violate this policy. 

 

The use of passwords is intended to keep unauthorized individuals from accessing 

messages stored on the system.  The practice of using passwords should not lead 

employees to expect privacy with respect to messages sent or received.  The use of 

passwords for security does not guarantee confidentiality. 

 

E-Mail Record Retention:  As a general rule, e-mail is a public record whenever a 

paper message with the same content would be a public record. (See WI Stats. 

19.32(2) for a definition of a record.)  The same rules apply with respect to record 

retention and disclosure as do with other City documents. 

 

Components of an E-Mail record:  The e-mail record is defined to include the 

message, the identities of the sender and all recipients, the date, and any non-archived 

attachments to the e-mail message.  Any return receipt indicating the sender received 

the message is also considered to be part of the record. 

 

Saving and Indexing E-Mail records:  The Records Custodian of an e-mail bears 

the responsibility for determining whether or not a particular e-mail record is a public 

record which should be saved and ensuring the record is properly indexed and 

forwarded for retention as a public record.  E-Mail which is subject to records 

retention must be saved and should be indexed so that it is linked to the related 

records in other media (i.e., paper) so that a complete record can be accessed when 

needed.  E-Mail records to be retained shall be archived to a local diskette or printed 

out and saved in the appropriate file. 

 

Public Access to Electronic Communications:  If a Department receives a request 

for release of an e-mail, or other public record, the Records Custodian of the record 

shall determine if it is appropriate for public release, in whole or in part, pursuant to 

law, consulting the City Attorney’s office, if necessary.  As with other records, access 
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to, or electronic copies of, disclosable records shall be provided within a reasonable 

time. 

 

Disciplinary Action:  This policy is effective to all stand-alone units as well as units 

connected to the network and/or Internet.  Employees who violate the provisions of 

the policy will have all user privileges revoked for themselves, and possibly other 

employees, regardless of the success or failure of the attempts.  Disciplinary action 

for violation of the City of Menasha’s Electronic Information Systems Policy may 

include, but is not limited to, progressive discipline:  an oral warning, a written 

warning, suspension, and/or termination, depending upon the type of offense.  The 

nature of the violation may also be subject to civil liability and criminal prosecution.  

The measure of the discipline will correspond to the gravity of the offense as 

weighted by its potential effect on the City of Menasha and fellow employees.  

Payment will be required for damage necessitating the repair or replacement of 

equipment and/or software. 

 

Any employee who discovers a violation of this policy shall notify the Help Desk, 

who, in turn, will notify the Department Head, or Human Resources Director or both.  

Any employee who inadvertently violates this policy shall immediately notify the 

Department Head who shall notify the Help Desk. 

 

II. Purchasing, Installation, and Testing 

 

Any computer system, software, telecommunications, or other technology paid for by, 

or donated to the City of Menasha, or brought into the City of Menasha for use by a 

third party, intended for use on any workstation, or which intends to utilize the City’s 

network backbone as a carrier, or will interface in any manner with the City’s 

network, must be evaluated and approved by the Information Technology (IT) 

Manager prior to purchase, acceptance, use, or distribution with regard to current IT 

standards.  Of greatest concern are those acquisitions or installation plans that involve 

devotion of large amounts of capital, broad distribution, or non-standard operating 

systems or protocols.  These guidelines apply to all technology purchases or 

installations, regardless of funding sources.  The Information Technology Manager 

reserves the right to remove any non-approved technology installation. 

 

Any approved technology will be installed by, or have the installation monitored by, 

the IT Manager.  City Departments are advised they have no authority to disseminate 

information on the City’s technology installation to any outside party or vendor 

without prior approval of the IT Manager, as such dissemination presents the 

possibility of compromising network security.  If a department needs to converse with 

a vendor concerning the possible implementation of new technology and such 

discourse requires details on the City’s technology setup, the department will arrange 

to have the IT Manager present during all contacts to provide the necessary 

information in such a manner as to not compromise security. 

 

The Information Technology  Manager will attempt to do all testing of new 

technology with regard to its effect on network or systems performance.  Testing will 

either be performed in isolated test environments or during times of low network 
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usage.  If such testing will require downtime during normal production periods, the IT 

Manager will arrange suitable testing times with the affected department in advance. 

 

III. E-Mail Open Record Guideline 

 

1. The general rule is that e-mail is a public record whenever a paper message with 

the same content would be a public record.  It is the message and not the medium 

that determines whether an item is a public record. 

 

2. Each employee must decide whether or not an e-mail that is either sent or 

received constitutes a public record.  If an e-mail is determined to be a public 

record, then it must be saved.  E-mail may be saved electronically or in hard copy, 

or both. 

 

3. Public record do not include non-final drafts of documents, personal notes or 

business matters, preliminary computations, or like materials. 

 

4. Public records do not include personal messages, invitations to meetings, or 

confirmations of meetings. 

 

5. Public records do not include generic requests for information or replies to 

requests for information. 

 

6. Public records do not include documents subject to attorney-client privilege. 

 

7. Public records do include conversations, discussions, recommendations, or 

decisions of specific cases or matters under your jurisdiction. 

 

8. If you have any doubt or question as to whether an e-mail is or is not a public 

record, please contact the City Attorney’s office. 
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City of Menasha 

Electronic Communications & Information Technology Policy 

User Agreement* 

 

As an employee of the City of Menasha (the “City”), I recognize and understand that the City’s 

electronic information systems are provided for conducting the City’s business.  However, City 

policy does permit some limited, occasional, or incidental personal use of the equipment and 

services under certain circumstances.  I understand that all equipment, software, messages and 

files are the exclusive property of the City.  I agree not to add, modify, or delete any hardware 

and/or software application without the authorization of the Information Technology Manager.  I 

agree not to use the electronic information systems in a way that is disruptive, offensive, or 

harmful to others or to the City of Menasha.  I agree not to use passwords, access a file, or 

retrieve any stored communication other than where authorized.  I agree not to copy, send or 

receive confidential information without prior authorization from my immediate supervisor and 

the Information Technology Manager. 

 

I am aware that the City reserves and will exercise the right to review, audit, intercept, access 

and disclose all matters on the City’s electronic information systems at any time.  I am aware that 

he City may exercise these rights with or without employee notice, and that such access may 

occur during or after working hours.  I am aware that use of a log-in name and password do not 

guarantee confidentiality, guarantee privacy, or restrict the City’s right to access electronic 

communications or information systems.  I am aware that violations of this policy may subject 

me to disciplinary action, up to and including discharge from employment. 

 

I acknowledge that I have read and that I understand the City of Menasha’s policies regarding e-

mail, electronic communications, and acceptable software. 

 

  Printed Name of Employee  _____________________________________ 

 

  Signature of Employee  _____________________________________ 

 

  Date    _____________________________________ 

 

 

* To be placed in Employee’s personnel file. 
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SUBSTITUTE AMENDMENT 1 TO ORDINANCE O-12-07 
 

 
AN ORDINANCE RELATING TO SIGNS 
 
Introduced by Ald. Wisneski.  
 

The Common Council of the City of Menasha does ordain as follows: 
 

  SECTION 1: SEC.13-1-66(a) is repealed and recreated to read as follows: 
  (See Attached Table) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SECTION 2: Section 13-1-67(e) is repealed and recreated to read as follows: 
 

(e) Sidewalk Signs.   
(1) Sidewalk Signs in the C-1 General Commercial District. Portable signs may be 

placed in the C-1 General Commercial District subject to the following limitations: 
a. Number of Signs Allowed. The number of signs shall be limited to one (1) 

per building exposure per business. 
b. Design.  

1. Signs shall be a sandwich board type (“A-frame”) with multiple 
(minimum of 2) or one continuous hinge across the top. 

2. Signs must be portable. 
3. Removable signage panels on thin sign board material such as; 

aluminum, Centrex, or other quality sign grade material, shall be 
attached to the sign frame with screws or through the use of slide 
rails – no Velcro, staples, or double-sided tape. 

4. Interchangeable letters or letter copy on rails are discouraged. 
5. Sidewalk signs shall not be illuminated, animated, have moving 

parts, or electrically powered in any way. 
6. Signs shall contain a device such as a chain, rope, or cable to 

prevent the sign panels from spreading. 
7. Signs shall not have more than two (2) sign faces. 

c. Materials 
1. Signs shall be constructed using quality exterior sign board 

materials, wood or other durable material and be designed so as 
to be stable under wind loads. 

3. Signs constructed with light materials such as plastic shall be 
weighted to remain stationary. 

d. Location and Removal 
1. Placement is allowed on landscaped areas in front of business, 

between building frontage and sidewalk. 
2. All signs must be removed after the conclusion of business hours 

each day and are allowed only from 5:00 a.m. to 10:00 p.m. 
3. Signage shall not obstruct the ingress/egress of parked vehicles. 
4. Signs placed near points of ingress/egress will be subject to vision 

control review. 
  e. General Condition of Signs 

1. To keep signs legible and functional, all sidewalk signs shall be 
maintained and kept free of peeling or fading paint or vinyl.   

2. Any signs which have become deteriorated due to lapse of time, 
weather, or other reason may be ordered to be removed by the 
Zoning Administrator and/or designee according to the process 
outlined in Sec. 13-1-70(a). 

 f. Permits 
  1. Sign permits are required when signs are placed in the right of 
                                    way 
 
 
 
 
 
 



(2) Sidewalk Signs in the C-2 Central Business District. Portable signs may be placed in 
the C-2 Central Business District subject to the following limitations: 

a. Number of Signs Allowed. The number of signs shall be limited to one (1) 
per building exposure per business. 

b. Design. Design of such signs shall be in accordance with standards 
adopted by the Landmarks Commission to be maintained on file with the 
Community Development Department.. 

c. Materials. Signs shall be constructed of wood or other durable material 
and be designed so as to be stable under wind loads. 

d. Location and Removal.  
1. Signs shall be located within twenty (20) feet of the building 

exposure whose business name, goods, or services are being 
offered. 

2. Such signs may be placed in the first three (3) feet adjacent to the 
building or the first three (3) feet adjacent to the curb.  Signage 
shall not obstruct the ingress/egress of parked vehicles.  A 
minimum of four (4) feet of sidewalk shall remain open to and be 
easily accessible for pedestrian traffic. 

3. All signs must be removed from the public right-of-way after the 
conclusion of business hours each day and are allowed only from 
5:00 a.m. to 10:00 p.m. 

e. General Condition of Signs. Any signs which have become deteriorated 
due to lapse of time, weather, or other reason may be ordered to be 
removed by the Zoning Administrator and/or designee according to the 
process outlined in Sec. 13-1-70(a). 

  f. Permits. Sign permits are required. 
 
SECTION 3: This ordinance shall become effective upon its passage and publication 

as provided by law. 
 
Passed and approved this _____ day of July, 2007. 
 
 
 
       ______________________________ 
       Joseph F. Laux, Mayor 
 
     ATTEST: 
 
       ______________________________ 
       Deborah A. Galeazzi, City Clerk 

 



CITY OF MENASHA DISBURSEMENTS 

 
Accounts Payable for 6/21/07-6/28/07    $ 164,204.25   

Checks # 12743-12951 
 

 
 
Payroll Checks for 6/20/07-6/28/07         602,885.01 

Checks # 32743-33026 
 
 
  Total       $ 767,089.26   
  
 
**Gaps in the sequence of accounts payable check numbers may be caused by: voiding 
checks at the start of a new check run to set up printing of the checks correctly, having a 
large number of invoices on a particular vendor which causes the payment to be printed 
on more than one accounts payable check , incorrect alphabetizing of a vendor causing 
the accounts payable check to appear out of sequence or software/printer problems which 
result in accounts payable checks being printed incorrectly and needing to be discarded. 
 
 
Marshall & Ilsley Trust Company-Flexible Spending & Dependent Care 
 
Menasha Employees Credit Union-Employee Deductions 
 
Menasha Employees Local 1035-Union Dues 
 
Menasha Employees Local 1035B-Union Dues 
 
USCM Payroll Processing-Deferred Compensation 
 
Wisconsin Support Collections-Child/Spousal Support 
 
United Way-Employee Donations 
 
AMT-Garnishments 
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% !, ,-//,//∀/!∀//,, ∗,,%∀. 42&53200∗803!∗350!53,#/∀,−

% !, ,-//,//∀∀∀∀//,, ∗--%∀− 015348422∗13&336956&∗752!,#/∀,−

% !, ,-//,//∀∀∀∀//,, ∗,,!%,, :342&5∗90&534332&614238;)0,#/∀,−

% !, ,-//,//∀∀∀∀//,, ∗,.#%#! 800090346946∗!5006,#/∀,−

% !, ,-//,//∀∀−∀//,, ∗,,,%,, 98060,#/∀,−

% !, ,-//,//∀∀-∀//,, ∗-%// 6)7901,#/∀,−

% !, ,-//,//∀∀-∀//,, ∗/,%-# ;)4<236,#/∀,−

% !, ,-//,//∀∀-∀//,, ∗−%#- 8)0753:6,#/∀,−

% !, ,-//,//∀∀-∀//,, ∗//%!∀ )23660085∗!50&32,#/∀,−

% !, ,-//,//∀∀-∀//,, ∗#%!, 83)6426∗6)76690)&310,#/∀,−

% !! ,#//,//∀,,∀//,, ∗/#-%!! 344485∗532323145,#/∀,−

% !! ,#//,//∀,,∀//,, ∗!##%−. 75360803&∗616&516,#/∀,−

% !! ,#//,//∀,,∀//,, ∗,,%!, 000/230:9∗5!4&4326,#/∀,−

% !! ,#//,//∀/,∀//,, ∗/,,%.. :342&53∗&3253,#/∀,−

% !! ,#//,//∀/#∀//,, ∗∀!,%/, 6893006&48∗7338∗40436,#/∀,−

% !! ,#//,//∀/#∀//,, ∗,.%-, 33452&00∗&30!422,#/∀,−

% !! ,#//,//∀∀∀∀//,, ∗!,%., 20)&:6∗002!422,#/∀,−

% !! ,−/,,//∀∀−∀//,, ∗.,%,, &3042422∗455,#/∀,−

% !! ,−/,,∀/∀/,∀//,, ∗#−,%,, 2)03!∗6)4&6,#/∀,−

% !! ,−/,,∀/∀/∀∀//,, ∗/-#%,, 8326304!0&5!∗:006&486,#/∀,−

% !! ,−/,,∀/∀/!∀//,, ∗∀,∀%,, 6&33025∗)24&,#/∀,−
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% !! ,−/,,∀/∀/!∀//,, ∗/.,%., :330∗6422,#/∀,−

% !# ,∀/,,,/,/.∀//,, ∗/.%.! 088566∗&3∗237532∗6;0∗653753,#/∀,−

!./01%# 6=;−().(30 %∗:240128/:23:2((4 !./01%*%7!./01%>=6/

(/))0%')22),,9+, !. /,/∀,−/∀,,∀/,## ∗./%., 04;)5445!∗:5&330)51∗206/,/#,,-#.−

% !. /,/∀,−/∀,,∀/,## ∗./%., 04;)5445!∗:5&3305)1∗206/,/#∀−,-/!

!./01%# 6=;−().(3/ %3.13∗/:23:2((4 !./01%*%7!./01%>=6/

(/0/0%'&>%!+,,)$%-5(+*)%+,,&!"+#"&* !∀ ,-///!/,!,∀//,, ∗/),∀#%-∀ ,,∗0241006∗902!05!∗101∗,,,−,#/!,−

!./01%# 6=;−().(34 %):2./13./:23:2((4 !./01%*%7!./01%>=6/

(4240%9&6-)2%,6&2# !! ,−/,,//∀,,∀//,, ∗∀.∀%,∀ 6)1153∗358∗6)::0456−.,,/-,

!./01%# 6=;−().(33 %.∗.12./:23:2((4 !./01%*%7!./01%>=6/

(4∗((%92+$?,%"*! !. /,//,./∀/!∀//,, ∗/)/!,%!, 68914!&∗700!56,.,,#
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% !∀ ,./,/,/∀/∀∀//,, ∗∀%/. 10&613:673)69∗6537485/,,#.∀!

% !! ,−/,,,/∀/∀∀//,, ∗∀%/. 10&613:673)69∗6537485/,,#.∀!

% !, ,-//,//∀/∀∀//,, ∗,.%.! &3950610&∗6537485/,,#.∀.

!./01%# 6=;−().(8( %0(1/2/:23:2((4 !./01%*%7!./01%>=6/

(3)8(%-+7<"*,%7+#)2%#2)+#()*# !! ,−/,,∀/∀,,∀//,, ∗∀,%/, 63!4)1∗91:3890334&5∗630)&432/,−.,∀!

!./01%# 6=;−().(8) %.(1)(/:23:2((4 !./01%*%7!./01%>=6/

(30(0%-&2,#%>",#2"+5#"*9%"*! !! ,−/,,,/∀,,∀//,, ∗//#%-! 0&905&48∗:042&∀./.−,

!./01%# 6=;−().(82 %))/130/:23:2((4 !./01%*%7!./01%>=6/
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))./0%<5*>"*9)2%',5">%6&7)2%"*! !. /,//../∀-∀∀/−∀/ ∗,/!%!- 235065∗44&&422:/.--,./,
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!./01%# 6=;−().)(( %)8(1((/:23:2((4 !./01%*%7!./01%>=6/

)2.((%,)>9)!")7%*+#52)%!)*#)2 ,/ ,./,#./,,,∀//,, ∗..%!, 455∗433∗:332301∗:35652&0&432,#,,,−

!./01%# 6=;−().)() %8∗10(/:23:2((4 !./01%*%7!./01%>=6/
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% !! ,−/,,!/∀-/∀/,,− ∗,)#,,%!/ 103420∗206!.!−−

% !! ,−/,,!/∀-/∀/,,− ∗,).−!%!. 050!∗4355∗206#/#∀,
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).280%,2"%()>"!+,%7+,#)%>",6&,+, !∀ ,.//,,/,/!∀//,, ∗!−%#, 15!4800∗906&5,#!#.

!./01%# 6=;−().)(/ %041/2/:23:2((4 !./01%*%7!./01%>=6/

).(80%(+2,-+,,%;%",,,)$%#25,#%!& ,/ ,././!/,,,∀//,, ∗/∀,%∀-

% ,/ ,././−/,,,∀//,, ∗.#%/!

!./01%# 6=;−().)(∗ %22310./:23:2((4 !./01%*%7!./01%>=6/

).)∗8%(+##-)7,%!&(()2!"+,%#"2)%!#2 !. /,//../∀-,∀/−∀/ ∗/),#−%.. &435∗35:0436,,,−−.
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% !. /,//.∀/,/#∀//,, ∗,,-%/! 35417)360705∗0884!52&∗35:0436,,,−.,

% !. /,//.∀/∀,,∀//,, ∗/∀.%!. 35417)360705∗0884!52&∗35:0436,,,−.,

% /, ,./∀../,,,∀//,, ∗/.%/, 3254!061024&3938,#/-,−

% !/ ,.//,./,/.∀//,, ∗−#∀%,, !038∗44753∗832258&432,#/-,−

% !/ /,///!/,,∀∀//,, ∗/)!#∀%,# &0183∗6&∗734!25∗1)65)1,#/-,−

% !/ /,///!/,,!∀//,, ∗,..%−/ &0183∗6&∗734!25∗1)65)1,#/-,−

% !∀ ,.//,,/,/.∀//,, ∗//,%!, 9500&9∗!5:&,#/-,−

% !∀ ,.//,,/,,∀∀//,, ∗/∀#%∀. 9500&9∗!5:&,#/-,−

% !∀ ,.//,,/,,!∀//,, ∗∀#%∀− 9500&9∗!5:&,#/-,−

% !∀ ,./,/,/,,∀∀//,, ∗,-.%./ //#∗1042,#/-,−

% !∀ ,./,/,/,,!∀//,, ∗!-%#∀ //#∗1042,#/-,−

% !. /,//∀//,,∀∀//,, ∗∀,-%,, 09204:,#/-,−

% !. /,/∀,//,,∀∀/,,/ ∗,−%/− 044&∗6&0&4326!5:5356:0346,#/-,−

% !! ,./,,//,,∀∀//,, ∗-%.- 8)3&46∗355!∗6;)035,#/-,−

% !! ,−/,,,/,,∀∀//,, ∗/)/−-%,/ &0183690&53,#/-,−

% !! ,−/,,,/,,!∀//,, ∗/),#,%.− :0386,#/-,−

% !! ,−/,,!/,,∀∀/,,− ∗/),,−%−- 103420,#/-,−

% !! ,−/,,!/,,!∀/,,− ∗/#%!. 103420,#/-,−

% !! /,/,/!/,,∀∀//,, ∗..%,! 044&∗734!256,#/-,−

% !! /,/,/!/,,!∀//,, ∗/#%-, 044&∗734!256,#/-,−

% !# ,∀/!,//,,∀∀/.!# ∗!.%-/ ,,,∗1042,#/-,−

!./01%# 6=;−().)(4 %4:4.412∗/:23:2((4 !./01%*%7!./01%>=6/

)..4(%()*+,-+%)(6,&$)),%!2)>"#%5*"&* ,/ ,./,../,,,∀//,, ∗/).#,%,,

!./01%# 6=;−().)(3 %):8/(1((/:23:2((4 !./01%*%7!./01%>=6/

)..40%()*+,-+%)(6,&$)),%,&!+,%)(.0 ,/ ,./,../,∀/∀//,, ∗,!#%,,

!./01%# 6=;−().)(8 %20/1((/:23:2((4 !./01%*%7!./01%>=6/
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% !, ,-//,//∀//∀//,, ∗∀,%-, :36&025,#,!,−

% !, ,-//,//∀∀∀∀//,, ∗.,%∀. 155&4226,#,!,−

!./01%# 6=;−().))( %)0.183/:23:2((4 !./01%*%7!./01%>=6/

).∗.(%#&7*%&'%()*+,-+%6&,"!)%>)6# ,/ ,./,,./,,,∀//,, ∗//∀%!, 732!,#,#,−

% ,/ ,./,,./,,,∀//,, ∗/∀.%,, 732!,#,#,−

!./01%# 6=;−().))) %20210(/:23:2((4 !./01%*%7!./01%>=6/

).00(%("!-),,%(+#)2"+,, !# ,∀/,,,/-,,∀/.-! ∗-)∀.−%!# 6&325/-//−-

% !# ,∀/,,,/-,,∀/.-! ∗∀#∀%!# 6&325/-//−.

!./01%# 6=;−().))2 %3:4/)1)2/:23:2((4 !./01%*%7!./01%>=6/

).42.%(&>)2*%>+"2$%"*! !! ,−/,,∀/∀/−∀//,, ∗∀./%-− :330∗8328566432∗:33!)8&6/.#−.,

% !! ,−/,,∀/∀/−∀//,, ∗,..%∀- :330∗8328566432∗:33!)8&6/.#...

% !! ,−/,,∀/∀/−∀//,, ∗/∀.%,− :330∗8328566432∗:33!)8&6/.##/.

% !! ,−/,,∀/∀/−∀//,, ∗/.,%-. :330∗8328566432∗:33!)8&6/.#−-.

!./01%# 6=;−().)). %8))1∗)/:23:2((4 !./01%*%7!./01%>=6/

).400%(&2#&*%,+')#$ !! ,−/,,,/∀/!∀//,, ∗/−%∀. 356:430&33∗∀1/-/−-,

% !! ,−/,,∀/∀/,∀//,, ∗,−%∀! :330∗4436&∗04!∗6)::0456/-/−-∀

% !. /,//../∀,,∀/−∀/ ∗−−%!, 1022)1∗5159503/-,∀/−

% !. /,//../,/!∀/−∀/ ∗#-%#! 702!02566342&152&602&084!/##/,-

% !! ,−/,,,/∀,,∀//,, ∗/-%.. 702!0256602&084!/##/,.

!./01%# 6=;−().))∗ %2(8133/:23:2((4 !./01%*%7!./01%>=6/

)∗)8.%*))*+-%*&>+7+$%$+!-#%!,5+ ,, ,.//,//,,,∀//,, ∗#/%!, :038∗80285000&432∗351042!53,#,/,−

!./01%# 6=;−().))0 %/)10(/:23:2((4 !./01%*%7!./01%>=6/
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)∗2)0%*))*+-8()*+,-+%(5*"!"6+,%!&52# ,/ ,./,,./,,,∀//,, ∗∀..%-, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗//∀%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗,∀-%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗.,%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗∀,-%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗/!.%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗//.%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗/-,%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗/-,%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗.∀%-, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗/-,%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗∀,-%,, 732!,#/∀,−

% ,/ ,./,,./,,,∀//,, ∗#,.%,, 732!,#/∀,−
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% ,/ ,./,,./,,,∀//,, ∗/−#%,, 732!,#,,,−

% ,/ ,./,,./,,,∀//,, ∗/−−%,, 732!,#,,,−

% ,/ ,./,,./,,,∀//,, /#∀%,, 833358&∗013)2&

% ,/ ,./,,./,,,∀//,, ∗//.%,, 732!,#,#,−

% ,/ ,./,,./,,,∀//,, ∗/-,%,, 732!,#,#,−

% ,/ ,./,,./,,,∀//,, ∗−.%,, 732!,#,#,−

% ,/ ,./,,./,,,∀//,, ∗//.%,, 732!,#,#,−
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% ,/ ,./,,./,,,∀//,, ∗∀,-%,, 732!,#,#,−

% ,/ ,./,,./,,,∀//,, ∗.,/%-, 732!,#,#,−

% ,/ ,./,,./,,,∀//,, ∗,/,%-, 732!,#,#,−

!./01%# 6=;−().))8 %0:0∗)12(/:23:2((4 !./01%*%7!./01%>=6/



!"#$%

&'($%

)*$+%

,-%./01
1234567089

:";$%

3$<=+#%

8=(<">?%

// = /!

,∀#∀,0∃#%+<#

∀//,,

!"#$%&'%()*+,-+

!./01%2/3456/7%8%9:+;6/7<=6/%>/5074?64 <

&&∋+*("?)∗+∋>$∗,-)∗,,,−

!/<∀ 7%">%:%*=#/ "<∃ 40/%*%7 +006 ,&%=00 &<6 "<∃ 40/%>/5074?64 <!?<∋"> +# &<6

)∗24(%*)#7&2<%-)+,#-%6,+* ,/ ,./#/./,,∀∀//,, ∗/,!)#!/%,, 51:031556,,∀.,./∀
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